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Human Resource

Paternity Leave Policy

Putpose;

The purpose ofthis patemity policy is to offer time offfor ncw psrents so that ttey can take care ofand create bond with a new-

bom or a newly adoptcd child. This policy may change timc to lime to reflect existing legislation or university's praaice.

Policy strtemetrt:

Shoolini University cndorses the rights of its enrployees to bccome parents, regardless of gender and seeks to sustain a

sEong aack record as a diverse, fair and flexible employer that attracts and retain the high caliber talent and sqport the

career progression of the university's diverse community during the ernployment.

Prhclple: Interests ofEmployee & University are inseparable

Ellglbtltty:

Eligible employees include the father ofthe new- bom or ado,pted child - filst two children only.

Prternity Loeve Period:

All eligible employees in Shoolini University, Do mattff how long they have been working, are entided to take patemity

leave for a period of 5 days. The patemity leave must be taken as one continues period of 5 days, at any time during the 26-

week pcriod commencing on the date of birth or placement in the case of adoption.

Pryment: Patemity l€ave is paid leave.

Notificrtion:

Written notification ofthe ernployee's intention to take patemity leave must be received by HR at least 4 weeks before the

commencernert ofthe leave period and a copy of notification must be received by the reporting manager. All notification
should be addressed to hrhelpdcsk(o.shoo liniuniversitv.com

Confirmation of Leave:

On reccipt of the paternity application form, the HR office will write to the member of staff confirming that leave has been

granted.

Time off for antenatrl appointment:

Employees who are expected fathers may take 3 hours off during the working hours on up to fwo occasions to accompany

their pregnant parfter to antenatal appointrnent.

Benelit during the Lerve: during the leave the contract of appointment contimres in force. Continuity of service is

maintained and any standard incremental progression taking place during the paternity leave will be maintained.

R

cbnolini UniversllY of 
^Biolec'J' & Management sclenf

5o1t.;i 1-{.1}

q



7 (srroini
I Univercity

Thir* Laarnine. Ihial trr((.tt.

l$- 16- to >-l

Humel Rgourcc

Paternity Leave Policy

Prrpdc!

Ih. prF6c of dris D.&.nity poticy it to ofu iiinc ofrf6 r|gs prtG io tirt thel cra rtc crrc of rtrd ct!.ls bottd wit r r r!c!,,'

b(,rr 6l r n6rty rdoptcd criu. this polisy tt||y d ngc tintc !o timc lo t!f,Gd Gxisting ksisLtiqr r urdvqlity't Fcricc

Pollry strtEcrt:

shoolid univstsity flrdorlcs tllc righa of its cmplny€Gs to bGcfiE percots. rcgrdless of gcn&r rnd sccks lo sr,sttin t
storg tract rccord as a divcrsc, fair and llcxible taploycr that aErcrs and tltai! ttc hiSb catibc. trlc. ard 3uPgort dt
c.rca progrssion ofthe univcriiry's divlrsc csnrunity drinS thr cnployncot

i\fuddc: tntcEsts of Enploycc & Univcsity rrc irucprnble

Eltlffiy:

Bigiblc crrployct! ircludc thc Erhcr of thc rw- bqn or & cd child - firsc tsto chil&rn ooly'

Prlcfllty Lavt ?criod:

All cligiblc crnployc6 in SlEolhi Univcrsity, oo Enficr how lq lh3y hlvc bccr wrtinS, ac cfrirlcd to lrt pdcrtrity

lc'rrc fr a Fii of 5 days. Ttc pacrnity tcavc mrst bc trlca rs w catinucs pcriod of 5 &ys. at t ty timc duriog thc 26-

u,cck pcriod conmcncing on thc dar of birth 6 Plsccnrt in thc c,s. of rdqtim'

hyEcrt: Pr&mity l.!vc is p.id lcrva

Noailt .thr:
rldrittrn [otificrrion of thc cmploycc'r inalion to tlkc Ftlmity lcn c musr bc Ec.ivcd by liR ai lc&st 4 nttats bcfort thc

comrncqncrU of thc lcaw pcriod ard a copy of notificetio ot st b€ rccciYcd by tllc rGPqting rrerugcr. All tUificrtion

shorrld bc addtcascd to h'bclpdcsklaahoolini-Univctsiw.com

CoitiErdor olL.rYC:

otr rcr:ip of drc percrnity applictim fwrr rhc HR ofricr wilt wrile io tllc ncmbct of stsrf coofirmhg thnr lcavc h.E bcclr

gr.ntad-

Tlra otrfor arttt l.l l,DoLEc.l:

Ertploycls who arc crpcciod hdE s sray Etc 3 horI.s ofrrtrirg thc pltldDg ho|tts o! lP to !r,o oGcrslqa to ecmpary

th.ir FGSrrd FrG b rrctld., qoinncd-

D.rcft &fta tlc t-avs dudry lhr lcrv! fu coffid of rgpoiotmcot c8tiff6 in fdle- Coitinuity of s.taic. is

neirtrfurrt rld ruy sCnhrd tuE|ldt rn ! Foglllsiql ding ple during th pGni.}, lcevc sill bc mdnllir|r.Lc/q
RooEtrt?
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NOTIFICATION

Th6 Board of Managernent vide item No.s ot its 5S meeling held on 0$10-
2021 ha8 been ploasod to epp.ov6 tho follqring policiea for the welraG of the
employ€€s of the univcraityi

1) Policy for Day Care Facility
2) Paternity Leave Policy
3) Policy for Working Mothers.

A copy of the sama as approved by the Board of Management is attached.

Endst No.SUBMS/21- Dated: 18-10-2021

Copy for informaton and necossary action fonrarded to:

1) AII the Deans and Directors of Shoolini UniveBity
2) All the Head8 of the Schools, Shoolini University
3) Secy to Vice Chancellor, SUBMS, Bajhol for the information of the latter.
4) Guard File
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