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PREAMBLE

The universiq's Anti{omrption Policl' was developed in accordance with the ('ode of
Conduct. policies. rules. and regulations adopted in addition to the legal and statutor),

framework of Anti-Corruprion l.cgislalirm prcvalenr in lndia.

Thc Policy rcflccts lhc univcniity as wcll as is managcmcnt's plcdgc to prcscnc cthical
principles and conduct an rpen and fair system in the inten'st ofexpanding the educational and

organizational cultun, adhering to the hest practices in the lield ofeducation and enhancing

the reputation of the oryanizration at all appropriate levels.

OBJECTI\'},

I'his policy aims to set up controls to guarantee adherense to all applicable anti-comtption and

enti-bribery rceiulations and to make sure that the OrgBnizlrion's aflairs arc conducted in a
rncially resJxrnsible manner.

AIM OF POLICY

The Policy's purposc and goals are to:

ir) provide a framcs ork lbr nrininrisirrq thc impact ol' briberl and comrption on the

Organ ization's o;rrations.

h) lir inspire r igilancc and good tailh among statf menri,.Lm.

c) Keep an e1'c out li)r instances ol'possible comtptiorr and lrrck into thenr thomughll.

d1 If somc.onc is found to tt corrupt. thcl u'ill hc mct uith suifi and severe punishnrent.

c)'hr rcducc thc prssibilitl that an) stalf memhcr or ,\dminislralor uill be inrolred in
comrpt operations.

f) -[o 
ensurc that all stakeholders have a common bt'licl'that univcniit\ is conrmittcd trr

prcventing corruption in all ils lbrms:

g) 1b requirc all universig emplo!'ecs to be lamiliar uith and ahide bl the principles and

rcquirum('nts of thc Policl. the ke1 nrles of the applicable anticonuption laus. and adcquatc

procedurcs to prevent corruption in all its fonns.

€ffisio
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SCOPE

Dirc'ctor. senior manager. officer. employee (permanent. fixed-lerm, or lemporary ). consuhant.

contractor. traince. seconded staff. casual workers and agency statf, volunter( intern. agent,

sponsor, busincss partner, and third-pany- repa!'sentstive anywhere in rhe world, or sny ofter
person associated with us, u,herever they may tre acting on our tchall; are all covcrrd by this
policy.

PRI]\.-(ll Pl.Es

I ) The memtrrs of thc Board shall set the example of a zeto-tolerance grlicy against

corruption at all lcvels.

2) All applicants and, workers. employ'ees, associated parliesicotnp:dries, university
managerial bodies, and any other individual are strongly encouraged lo comply with
the principles and requirements of the I'olicy. and the universig op(nl\ cmphasizes ils

zeru tolerance for comrption.
3) All potential clients. busincss conncctions. authorities and public agencies. and rheir

rBspcctive representalives are considered third parties for the purprses olthis policl'.

I]XCIPTI()\S:

i Wc are a*'are that local traditions regarding the g,iving and receiving ofbusiness gills
might varl * idel1.

} All rclcvant elements must bc taken into account when deciding whether or not a given

giR or hospitality is suitable and appropriate. Consider the giver's intentions bctbrc
acccpting a gift.

i; Reporting and documenting gifts received lbrmally to your superv isor. or the relevant

administrative agency is necessary f<r future reltrcnce.

RES-l'Rl('r'UI) PR,\('Tl('[:S

An example -The follo* ing is a list of activities and pnxcdures that arr limitcd or forbidden
by thc policy:

a) 'Iheft by dishonesl means. as defined by the lndian Penal Code (lK')
h) lPt(idefined "criminal breach of trust"

c) l'raud as dcfined by the lndian Penal Code

d) Accepting or offehng a bribe
c) Acceptancc or provision of gills beyod the scope or form permitled herein Gifu and

repres.'ntativc cxpenses. such as hrxpitality busimss exp€nses. providcd by employecs

on behalfofthe Organisation ro individuals or organizations, or ruccived by employees

in connection wirh their u'ork for the @anisation. mu$ m6ct tIrc five criteria listed

beloq



It.

ilt.

l\r.

lx

vt.
vil.
vill.

to celehrate a holidal or special oc'casion (such as Christrnas, Diwali, Ncw Ycar's.

lnternational Womcn's Day. annivemaries. or birrhdays) that is directly related to

the legitimate aclivity of $e Otganisation. such as the prcsentation or completion

ofa business projec(s), the successful execution ofcontracts. the conducting ofan
olficial cvent (which may include delegatc kits. publications, etc.);
not lo put thc (hganization's or anyone clsc's rcputation at risk if information about

gifu or representatives is made puhlic;

not to be a hidden fee for the service. act, omission. conniving. prolection.
provision ofrights. making ofcertain dccisions on transaction. agreement, license.

permit, ac.:
not to attcmpt to inlluence the recipient to engege in any illegal or unethical

activity. No monctar) or nonrash items of any kind ma.v. be given to any third pany

on behalfofthe Organisation. is workers. or its agents.

Donating money or timc lbr pcrsonal gain.

lnrolvcmcnt or aid in clccloral politics.

Any othcr unethical conduct or omission. and

Any payment ofany charges lbr governmenl ofiicers and their family 1or in their
bchalfl to acquirc commerciel advantages.

Engnge in any activity fiat violatrs the principles and requirements ofthe Policy

or the rcgulations ol'the applicable anti-comtption laws through the use ot'any
partner. agent joint venture. intermediary. or other person.

I l Asscssnrenl of ('omnliance

a) Compliancc with estahlished prrxedurs is nrandatory. Reprrting fmm various husiness

tools. intemal and extemal audits. self-assessmc[L and input to th€ policy owner are all
utiliz.ed to verit, this policy is being followed.

b) h is the objective ol'lhe Organisation to maintain books and records that fairly and

accurately r€flect its business activities and assct distributions. Therelbre. statl
mcmbcrs are expre,.isly prohibited l'rom making any false entries in thc Oryanization's

books and rccords.

c) 'l'he Organizatior's expenditures on staff entertainment, gilis, and business travel rvill
be audited as part of lhe Financc l)cpartlncnt's rrgular chccls arrd balarrccs. Whcn

applicable, routine audils would also cover chariuble donations and social security
paymcnts. Along these lines Any dcviations liom the strict no-bribery/anti{orruption
policy must be approvcd b1 the head.

d) Exceptions. -
i. Violations: Disciplinary action. up to and ircluding, tcrmination, may be taken

for any violation or lailurc to comply with this policy. subject ro applicable

lusul legislation.

ii. Any intentional manipulation ofthe process, s) stem, or data or any e(fon to

do so, l'alls under this category.

l.



Anyone who has reason to suspect bribery can seek advice linm and rcpon their
concems to thc Anti-Comrption Committee. Wilhin -5 business days ol'the incident. the

complainant must submit a lrittcn rcport to thc committcc's chairpe'rson.

The constitution of the ('rrmmitle€ shall be-

a) Chair of the "Anti{orruption" Committee lSenior most De8n/Dircrtor)
b) lnternal Oflicers (Any two lo be nominated by Vice (ihanccllor)

c) Members from Middle-Level Management (Any two to be nominated by Vice

Chancellor)

d) HR [lpartment llead
e) Outside Expen (Pret'erably a lawyer)

()nce a comnleint has been filed:

lnleslipelhn

Once a complaint has b*n liled an inrestigation *ill hc undertaken immediatel-v. ln
instances where there is an alleged respondent. the respondent will be notified

immcdiately. I'he complainant and the rcsprndent uill txrth bc intervicrred along with an1

individuals who may bc able to provide rclevanl inlirnnation.

Timelincs- Authorities rrill investigate all complaints irnnrediately and will work torx'ards

the prumpt resolution and such a disputc. Ihc fimt round of investigation and conclusion
shall bc arrived at within l0 working davs liom thc &te of filing of thc complaint.

Felrners- All cornplaints rvill be investigated in the samc nunner with the aim ol
promoting. faimess and cqualig.

CotrfidetrtiiUty rrd the Rirht lo Privrcy -Authoritics will presenc the confidentialitl,
olall individuals inrolved in such complaint. l'he preservation of conlidcntiality may be

all'ectcd b.r thc cmplt5-er's dur) to Fncvcnt such acrivitics irVat and b1 thc alleged
respondent's right to know the naturc ol'the complainl bcing made against them and who
has made it so that thel can resJxrnd. ll'the investigation fails to find evidence to suppon
the complaint. no documcntation conccming thc complaint will be placed on the file of thc

respondent. Authorities will rctain all documentation tbr l2 months for inlbrmational
purposcs in lhc crcnt thal therc is an intcrnal appcal or a complaint filcd *ith an ousidc

agency.

Outcomeli and Remcdies - Authoritics rvill act su ili lv to ensurc that such practices arc,

stoppcd as vxrn as possiblc and may remedy ttre situation in a number of wa1's. 'l'he main

conccrn of thc crnploler will be to ensurc thal no such incidcnt is repeated in the futurc.

RAMITICAI'IONS 0}' M ISCON DI:C'T

How to meke a comnleint-



Aooeel -

Pnress Within l0 days from the result of the first round of investigation. either the

complainant or the rcspondent may make a wrinen r€quesl that an investigation be

reviewed stating which aspcct of the investigation is inadequate. Ihe request must be

suhmitted to authorities. who will determine if the investigation is to be re-opened in order
to addrcss ths conccrns raised. ln case thc appcal is taken up. then the investipntion shall

be completed within 15 working days bl the samt' comminee with the inclusion of an

independent membcr. The result of the appeal shall he binding on thc complainant for all
purposcs.

Rr:gislrar
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PREAMBLE

The university's Anti{omrption Policy was developed in accordsnce rrith the Code of
Conduct, policies. rules, and regulations adopted in addition to the legal and statutory

frame*ork of Anticorruplion Lcgislation prevalent in lndia.

The Policy reflects the universiry* as well as its management's pledge to prescrve ethical

principles and condrrt an open and fair systcrn in fre intercst ofexpanding the educational and

oryanizationel culture, adtrering to the best practices in the field ofeducation and enhancing

the reputation ofthe oryanization at all appropriare levels.

OB.IECTIVE

This policy aims to set up controls to guar&ntce adhercnce to all applicable anri<omrption and

anti-bribery regulations and to make sure that the Organization's affairs are conducted in a
socially rcsponsible manner.

FOLICY STATEMf,NT

Comrption refers to thr misuse of authority for private or public advantage

To get sorneone to do something dishonest or in detiance of their beuer decision-making,
bribery occurs when a frauduhnt gain is offered. stated, given. approved, or solicited. A bribe

is any form of inrpmper peyment made to obtain or maintain opcxations. contractual,

rcgulatory, or personal favour.

We insist on maintaining ths highest standards of integrity in all of our dealings. When ir comes

to bribery and comrptiur, we have absolutely no l,olerance. We are dedicated to conducling
business with the highest levels of prol'essionalism, fainress, and honesty in all martes in
which rve operate, and to developing and executing robust anti-bribery policies and preedures
worldwide.

AIM OF PIOLICY

'[ he Policl,'s purpose and goals are to:

a) provide a tiamework fbr minimising the impact oi bribery and corruption on the

Orynnization's operations.

b) 1b inspire vigilance and good faith among staffmembers.
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i Ib bribe someone in this context would mean to dishonestly convince them to do

something for you in exchange for money or some other form of inducement.

)> Cift cards. house repairs, tickes to a theatrc or sporring event. guest passes to a private

club, a no-bid contract, summer employment lbr a teenage family member, ftee

limo/courtesy car sewice rides, and other "filthing of value" are all examples of
brihcs-

B. Gifts and hospitalit-v

Firnployees are prohibited from accepting gifts or hospitalig* from our business partuers

(donors and sub-grantces) il

)> the value of the gift or hospitality exceeds INR 500i- fo. each individual gift or
hospitality; or

) tbc employee is a public employee, govemment o{Iicial, govemment representative.

politician or political party.

i it's a monetary gift.
) there's ary indication that you'll be asked to repay the courte$y.

P If it would be inappropriate to refuse a gift. the employee may take it as long as he

infcrms his supervisor. The anti-carfiption committee will be notifred if an employee

lhils to make a declaration as required by this policy.

( . F'acilitation p;rvments

i> Univetsity neprcse 8tives are not allowed to make facilitation payments, which are a

kind ofb,ribery given o public officials or private officials in order tn speed up or ease

the fulfilment oftheir duties, but not in order to gain or keep business or any unlawful
dvantage.

l lt is against company policy to make any kind of facilitation payment.

F \l'e do not make moneary or in-kind contribulions to political panies or candidates

because doing so could be miseorutrued as an att€mpt to gain an unfair commercial
advantage.

) donations to nonprofits
i Cootriburions to chariuble causes. rvhether in the form of in-kind services.

knowledge. time, or direct monetary contributions. are welcome and encouraged,
F Howcver, workers should exercisc caution to prevcnt charity donations from being

used to cover up bribes.
F We only give to charity" in ways that comply with applicabte law and are morally

sound.



Lx('tP'l lr)\s:

)i We are aware that local traditions regarding the giving and receiving ofbusiness gifts

might vary widely.
i All relevant elements must be taken inlo account when deeiding rvhether or rot a given

gifl or hospitality is suitable and appropriate. Consider the give/s intentions trfore
accepting a gift.

); Reporting and deumenting gifu received lbrmally to your supervisor or the relevant

administrative agency is necessary for tirture reference,

RESTR.ICTEI} PRACTICES

An example -The following is a list of activities and procedures that are limited or Forbidden

by the poliq:

a) Theff by dishonest means, as defined by the lndian Penal Code (lPC)

b) lPCdefined "criminal brcach of trusf
c) Fraud as defined by the Indian Penal Code

d) Accepting or offlering a bribe
e) Acceptance or pmvision of gifts beyond the scope or form permitred herein Gifts and

reprcsentative expenscs, such as hospitality business expenses, pmvided by employees

on behalf ol'the Organisstion to individuals or orgpnizations, or received by employees

in conne*tion with their work fior the Org;anisation. must meet the five criteria listed

below,

L to celebrate a holiday or special occasion (such as Christrnas, Diwali, New Year's,

Intemational Women's Day, anniversaries, or birthdays) that is directly related to
the legitimate activity of the Organisatioa such as the presentation or completios
ofa busincss projec{s). the succcssful exe.cution ofcontracts, thc conducting ofan
offrcial evcnt (which may include delegate kirs, publications, etc.);

ll. not to put the Organization's or anyone else's reputatirm at risk if information about
, gifu or representatives is made public;

Ill. not to be a hidden fee for the sen'ice, act ornission conniving. protection.

provision of rights, making ofcenain decisions on transaction. agreement, license,

permit, etc,:

IV. not to attempt to influence the recipient to engage in any illegal or unethical

activitf No monetary or non-cash items of any kind may be given to any third party

on behalf of the Oryanisation, its workers. or its agens.

V. Donating money or time for personal gaio.

Vl. Involvement or aid in electoral politics.
VIl. Any other unethical conduct or omission, and

VlIl. Any payment of any charges for govemment olficers and their family (or on their
behalf) to acquire commercial advantrges.



lX. Engage in any activity that violates the principles and rcquirements of the Policy

or the regulations of the applicable anti-comrprion laws through the use of any

partner. agent. joint venture, intermcdiary. or olher person-

!lO\ lT()RI:'i(; Of INTER\Al- COYI'R0!,S.tND ('Ol\lPl.lAr-('I

I ) Alrclsmcrt of Conrplhrcc

a) Compliance witlr established procedurcs is mandalory. Regrrting fiom various business

tools, intemal and ertemal audits, sclf-assessment, and input to the policy owner are all

utilizcd to veri$ this policy is being followed.
b) lt is the objective of &e Organisation to maintain books and records that fairly and

accuralely reflect its business activities and asset distributions. Therefore. staff
members are exprcssly prohibited from making any false entries in the Organization's

books and records.

c1 The Organization's expendirures on staff entertainment gifu. and business travel will
be audited as part of the Finance Departrnent's regular checks and balances. When

applacable. routine auditc would also cover charitable donalions and social security
. payments. Along these lines Any deviations from the strict no-bribery/anti<omrption

policy must be approved by the hcad.

d) Exceptions. *
i. Violations: Dixiplinary action, up to and including terminatiou may be taten

for any violation or failure to comply widr this policy, subject to applicable

local legislation.

ii. Any intentional manipulation of the process, syslem. ff data, or any effort to

do so, falls under this category.

RAMITICATIONS OF MISCONDUCT

I low to make a complaint-

Anyone who has reason to suspect bribery can seek advice fiom and report their
concems to the AntiComrption Comminee. Within 5 business days of the incident, the

complainant must submit a written report to the committee's chairperson-

'l'he constitution of the ( ommittee nhrll be

a) Chair of the "Anti{omrption" Committee (Senior most Dean/f}irector)

b) lnternal Officers (Any three to be nominstd by Vice Chaneellor)

c) Members from Middle-Level Managcment (Any t*'o lo be nominated by Vice

Chancellor)

d) HR Departnent Head

e) Outsid€ Experr (Preferably a lawyer)

0 Dean Stu&nt We lfarc



Oncr a comoleirt h.s bccn filedr

I nvcstigrti,on -
Grce a complaint has been filed an iavestigation will be undertaken immediately. ln
instarrces where there is an alleged respondent, the respondent will be notifred

immediatcly. Thc complainant and the rcspondcnt will both be inten'iewed along *'ith an;-

individuals who may be able to provide relevant informarion.

Timeliaec- Authorities will investigate all complains immediately and will work towards

the prompt resolution and such a dispute. The first round oi investigalion and conclusion

shall be arrivcd at within l0 wor{iing days from thc date of filing of the complaint.

Ftirrc- All complaints will be investigated in the same manner with the aim of
promoting, faimess and equaliq.

ConfidctrtirlitT rtrd thc Risht to Privrcy -Authorities will presen'e the confidentiality

of all individuals involved in such complaint. The preservation oi confidentiality ma;- be

affected by the employer's dury.. to prevent such activities in/at and by the alleged

respondent's right to know the nature ofthe complaint being made against them and who
has mBde it so that they can resprmd. lfthe inlestigation fails to find evidence to support

the complaint" no documentation concerning the complaint rvill be placed on the file of the

respondent. Authorities will retain all docunenulion ltrr 12 months for informational
purposes in the event that there is an inremal appeal or a complaint filed with an outside

agency.

Outcomes ead Rcmedier - Authoritics will act swiftl1 to cnsurc that such practices arc

stopped as scon as possible and may remedy the situation ir a number of ways. 'l he main

concem ofthe employer will be to ensue that no such incident is repeated in the I'uture.

Aoocal -

Process Within l0 days from the resulr of the first round of investigation. either the

complainant cr the respondent may make a *riuen request that an investigation be

reviewed stating which aspect of the investigation is inadequate. The request must be

submitted to authorities. who will determine if rhe investigation is to br re-opened in order

to address the concerns raised. In case the appeal is taken up. then the investigation shall

be completed within 15 working days by the same committee with the incltrsion of an

independent member. The result of the appeal shall be binding otr the complainant for all
purposes.

Shoolini
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